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Ewacntive o say

i ..
This Notice Expices 3L December 195k

. A
ROZILE PERSONNEL |

25X1A _ 10 November 1954

SUBMISSION OF TIME AND ATTENDANCE REPORTS
FOR THE R4 IHDER OF 195k

1., This Botice is in refersnce W the submission of Time and
Attendance Reports for two of the remaining four pey periods im 195h.
Barlier than normel submission of Time and Attendance Reports for the
pay periods listed below is requested:

¢ November thowugh 20 Hovember 1954
5 Dmcember throwugh 18 December 1954

2., The lsgal holidays wrick will occamr 1l November, 25 Hovembe: ,
25 Decesber 1954, and 1 Jamuary 1955 will deprive the Payroll Branch,
Fiscal Division, of working tis: needed in the mormal operation of
meeting the peydey desdlines,

3y In order to ecnsuwre thav salery checks will be delivered on i
scheduled paydeye, it will greetly asaist if all Time and Attendance
Reports, Agency Furm Ho. -4, are delivered to the Payroll Branch,
Room 1200, Wing B, Alcott Hall, co later thes 0900 the Monday following
the completion of the pay pericds 7 November through 20 November 1904
and 5 Decamber through 18 Decesder 1954. Those are the Tiwe and
Attendance Reports due in the Feyroll Brench 22 November and 20 Deccmber
1954, respectively. Complete cooperation with respect to the early
delivery of those Reports vill comtribute greatly to the accomplishnent
of the tmsk for each pericd luwvolved.

FOR THE PIRECTOR OF CENIRAL INTELLIGENCE: !
L. Ko WVHITE
Deputy Director

{rdministration)

DISTRIBUTION: AB
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